COI1ACOBAHO YTBEPXJAKO

Mpeacenatens NPOYPCOO3HOIO KOMUTETA 3asegywowmii MA0Y
MBAOY peTckuii cag «AKKoW» c.[biM-Tamak DETCKUI caf «AKKOLW» c.[biM-Tamak
I.P. CanamoBa X.M.XanuynnmHa
y wooo S -~ 1bo-T 01%* Ne 19,

MOJIOXXEHWE O AO/IHKHOCTHOW MHCTPYKLUNN PABOTHUKOB MYHULUMMANIBHOIO
BIOAXKETHOIO AOLKOJ/IbHOIrO OBPA3OBATE/IbHOMO YUPEXAEHWA AETCKUNIA CAL
«AKKOLW» C.AbIM-TAMAK FOTA3VHCKOIO MYHULUMMNANBHOIO PAVNOHA PECMNYB/TNKW
TATAPCTAH

1. O6LiKe nonoxXxeHns

1.1.  HacTosuee MonoxeHne o AOMKHOCTHOM MHCTPYKLMK paboTHUKOB (fanee MonoxeHwue)
MyHMUMNANbHOTo GHOXKETHOIO [OLLKO/IbHOro 06pa3oBaTe/lbHOr0 yupexxieHus LeTCKOro cafa
«AKkkow» c.[biM-Tamak HOTa3MHCKOro MyHULMNaNbHOro paioHa Pecny6nmkn TartapctaH
(panee - MBAOY) paspaboTaHO B LUENAX PerynvpoBaHns B3aUMOOTHOLLUEHUIA MEXAY
paboTHUKOM W paboTojaTtenem.

1.2.  HacTtosuwee MonoxeHne onpeaenseT 0CHOBHble TPe60BaHMA K CTPYKTYPE U COAepXKaHNIo
[JO/MKHOCTHOM WMHCTPYKUMM paboTHMkoB MBAOY, a Takke K npoueaype paspaboTku
[OO/MKHOCTHBIX  MHCTPYKLUMIA, MOPALKY WX NPUHATUA, YTBEPXAEHWSA, BHECEHUS B HUX
[OMONHEHNIA N NU3MEHEHWIA.

2. MoHATUe JOMKHOCTHOM UHCTPYKLUUK

2.1. JOMKHOCTHasA MHCTPyKuMa paboTHuka MBOOY (panee - [O/MKHOCTHAA WMHCTPYKUMS) -
OCHOBaHHbIA Ha HOpMax  3aKoHoZaTe/NbCTBa  O(MUMAbHbLIA  MPaBOBOM  [OKYMEHT,
pernaMeHTUpYIOLWNA  opraHM3aLnMoHHO-NPaBoBOe MNONOXeHWe paboTHuka MBAOY, ero
0653aHHOCTW, MpaBa, OTBETCTBEHHOCTb, O06GECneyMBalOWMA YCNOBUA ANA ero apgeKTUBHON
paboTbl NPV OCYLLECTB/IEHUN UM TPYZLOBOM AeATEIbHOCTU COrNacHO 3aHNMaeMoi LOMKHOCTY
2.2. lO/HKHOCTHAA WHCTPYKUMA ABAAETCA HOPMAaTMBHbIM  fIOKa/IbHbIM  akTomMm MBAOY,
perynupyowmm oTHOWeHMA B pamkax MBAOY, cogepxawmm obLieobsasaTenscHble npasmna
noBefeHNs AN BCEX WM  HEKOTOPbIX YYacTHMKOB  06pa3oBaTeNlbHbIX — OTHOLLEHWHA,
paccyMTaHHbIM Ha HEOAHOKpaTHOe MNpUMeHeHWe, YTBEPXAEHHbIM MPUKa3oM 3aBeaytoLLero
MBAOY.

2.3. J[loOMKHOCTHas MHCTPYKUMSA COCTaBNAETCA MO KaKAOM LITATHOM Ao/mkKHocTM MBAOY un
06bABNAETCA PabOTHMKY MO PacnuCKy NPU 3aK/YeHUW TPYLOBOro A40roBopa, a Takxke npu
nepeMeLLeHn Ha ApYyryw LOSHKHOCTb WM MpPU BPEMEHHOM WCMONHEHWM 0653aHHOCTEN Mo
JOHKHOCTH.

2.4.  [O/MKHOCTHas MHCTPYKLUMA paspabaTbiBaeTCs UCXOAA M3 3afa4 U (DYHKLMWIA, BO3NOXEHHbIX
Ha KOHKpeTHOro paboTHWKa, B COOTBETCTBMM CO LUTATHbIM pacnucaHuvem, [paBunamu
BHYTPEHHero Tpyaosoro pacnopsgka MBAOY c¢ cob6ntogeHnem KOHCTUTYyLMM PoCCUIACKON
depepaunn, TpyaoBoro kogekca Poccuiickoin ®depepaumy M MHbIX HOPMATUBHO-MPABOBbIX
aKTOB.

2.5. OcHoBOW ans pa3paboTKn AO/MKHOCTHLIX MHCTPYKUMIA ABNSOTCA «KBaM(pUKaLMOHHbIE
XapaKTepUCTUKN  JO/MKHOCTEN pabOTHMKOB 006pa3oBaHus» EAMHOIO  KBaIM(UKALUOHHOIO
CNpaBOYHMKA [O/DKHOCTE PYKOBOAWUTENEN, CMELMasIMCTOB W CAYXalMX, YTBEPXAEHHOro
Mprkazom MUHKUCTEPCTBA 34paBOOXPaHEHNS M COLMaNbHOMO pa3BmuTua Poccuiickoin ®egepaumm
oT 26 aBrycta 2010 r. Ne761H.

3.  TpeboBaHuA, NpeabsABsieMble K CTPYKTYPE U COLEPXKaHUIO LOHKHOCTHOM
WHCTPYKLMUN.

3.1.  [Jo/mKHOCTHAasA MHCTPYKLMA COCTOUT U3 CnefyoLwwmnx pas3genos:

- O6Lyme NonoXxeHus

- LOMKHOCTHbIE 0643aHHOCTMW.

- Mpasa.

- OTBETCTBEHHOCTb.

3.2. 06a3aTenbHbIMU pekBu3MTamu JOoMKHOCTHON UHCTPYKLUN ABASIOTCS:

- No/IHOe HaumeHoBaHne MBAOY

- 3ar0/I0BOK K TEKCTY;

- BU3bl COrNacoBaHus;

- NOANUCH, TPUY YTBEPXKAEHWS.



4. Tlopagok pa3paboTKKW, corfacoBaHus, YTBEPXAEHUS W BBeAEeHWA B [eicTBue
LO/HKHOCTHOW MHCTPYKLNK
4.1. [o/mKHOCTHas WHCTPyKUuMA pa3pabaTbiBaeTca 3asegytowum MBAOY nunbo nuuom,
YMONHOMOYEHHbIM 3aBesywownm MBAOY. B cnyvae, ecnu [o/MKHOCTHAA MHCTPYKLUMSA
paspabatbiBaeTcA NMLOM, YNOJHOMOYEHHbIM 3aBegyowunm MBAOY, To OHa MOAMMUCLIBAETCA
pa3paboTUMKOM.
4.2. JJO/MKHOCTHaA MHCTPYKLMA NOCne pa3paboTKy nepefaeTca B MPOCOHO3HbIA KOMUTET
NEePBUYHON  MNPOQPCOKO3HOA  OpraHusauuMu, nNpPeacTaBAAOWMNA  UHTEpecbl  BO/MbLUMHCTBA
pa6oTHkoB MBAOOY (panee - NpodpCcoto3HbIi KOMUTET). MPo¢Co3HbIA KOMUTET B CPOK HE
no3gHee AecATU paboumx fHei co AHSA nonyyeHus [OMKHOCTHOW MHCTPYKUMUM OCYLLEeCTBASET
cornacoBaHme [Jo/MKHOCTHOW UHCTPYKLMK. B cnydae, ecnm npoCco3HbIn KOMUTET He COorflaceH
C TeKCTOM [LO/HKHOCTHOM MHCTPYKLMMN M60 BHOCUT MPeLI0XKEHNA N0 ero COBEPLLEHCTBOBAHMIO,
TO 3aBegytowiemy MBAOY HanpaBnseTcs MOTMBMPOBaHHOE MHeHue. 3asepyrowmii MbAOY
MOXeT COrflacuTbCi C HUM JiMb6o o006s3aH B TeyeHWe MNATU AHed Mocne  MnoyveHus
MOTUBMPOBAHHOTO MHEHWA NPOBECTU [OMNONHUTENbHbIE KOHCY/MbTaUUM C  NPOYCO3HbLIM
KOMUTETOM B LieNaX JOCTUXKEHUSA B3aMMOMNPUEMIEMOTO PeLLEHNS.

Mpy He [OCTMXEeHWW cornacus BO3HUKLUME pasHOrnacus O(OPMAKTCSA MPOTOKO/OM,
nocne 4ero 3asegyrowmnin MbOY nmMeeT npaBo yTBEPAUTb JOMKHOCTHYIO MHCTPYKLMIO.
5. YTBepxXaeHue [Jo/MKHOCTHOM NHCTPYKLNN
51. 3asegytowmii MBAOY yTBepxaaeT [OMKHOCTHYHO WHCTPYKUMIO MyTEM M3AaHWS
COOTBETCTBYIOLLLEro NnpuKasa.
5.2. B npukase B 0653aTe/IbHOM NOPSLKe YKa3blBAKOTCA:
- gata BBefeHusa [ O/MKHOCTHOM MHCTPYKLMKN B LeiiCTBUE;
- YKa3aHue 06 03HaKOM/eHUW paboTHUKOB C [LOMKHOCTHOW MHCTPYKLMEN U CPOKK ANS 3TOrO;
- (hamunnm 1 LOMHKHOCTY NNL,, OTBETCTBEHHbIX 3a cobMtoAeHNe JOMKHOCTHOM UHCTPYKLUNK,
- VHble YyCoBUS.
5.3. YTBepXAeHHble [lO/MKHOCTHbIE MHCTPYKLMU nognexar o06s3aTeflbHOW perucrpaumm B
COOTBETCTBMU C TpeboBaHUAMM AenonpomssoacTea B MBAOY ¢ npuCBOEHNEM UM NOPSAAKOBOrO
HoMepa.
6. O3HaKoM/ieHMe paboTHMKOB € JO/HKHOCTHOW UHCTPYKL el
6.1. O3HakoMneHne paboTHMka MBAOY ¢ [LOMKHOCTHOW WHCTPYKUMen B 00653aTeflbHOM
nopsfike OCYLLEeCTBAseTCA NpuM  NOCTynneHun Ha paboty B MBAOY. O3HakomeHue
ocylwlecTBnfeT 3asegytowmin  MBAOY. [Mocne 03HakoMeHWs pabOTHWK MPOCTaBNAET Ha
[LO/MKHOCTHOW MHCTPYKUMM O3HAKOMUTENbHYHO BW3Y - C WHCTPYKUWEN O03HaKOMJEH, Aarta,
NnoAnuCh.
6.2. O3HakoMneHne paboTHMka MBAOY ¢ [LOMKHOCTHOW WHCTPYKUMEl B 06s3aTe/lbHOM
nopsiike OCYLLECTBAAETCA MpU NepeBofe paboTHWKA Ha APYryH [OMKHOCTb WAN BPEMEHHOM
nepeBoge Ha Apyryto pab6oTy. O3HaKOMNeHWe ocyllecTBAseT 3aBeaytowmin MbAOY. Mocne
03HaKOM/eHNs paboTHUK NPoCTaBfeT Ha JOMKHOCTHOW MHCTPYKLUMUM 03HAKOMUTE/IbHYIO BU3Y -
C MHCTPYKL el 03HaKOM/eH, Aata, NOANUCh.
6.3. TpeboBaHMs, yCTaHOBNEHHble B JLOMKHOCTHOW WHCTPYKUWUW, [AeACTBUTENbHbI C TOrO
MOMEHTa, Korfa paboTHMK Obl/1 C Heli O3HAKOMJIEH.
6.4. B cnyyae ecnm paboTHMK MBAOY o0TKa3blBaeTCs pacnmcatbCA B O3HAKOMIEHUU WU
noflyyeHnn JOMKHOCTHON MHCTPYKLUMW, AaHHbIA 0TKa3 (OMKCUMPYeTCs NMyTeM COCTaB/IEHUS aKTa
B MNPUCYTCTBMU He3aMHTEPECOBaHHbIX CBMAeTenell. B akTe Takke (ukcupyetca (akT
03HaKOM/eHNs paboTHMKa C cogepxaHueM [O/HDKHOCTHON WHCTPYKUUW B WHOW  hopme
(JomKHOCTHas MHCTPYKLMA 3a4nTbIBaeTCA BCyX 3asegyowmnm MbA0Y).
6.5. [ns Tekyulei paboTbl C MNOANMHHUKA LO/IKHOCTHOW MHCTPYKLMU CHUMAOT 3aBEPEHHYIO
KONuto, KOTOPYHO BbldaloT paboTHUKY MB0Y, paboTatoiemy B AaHHOR AOMKHOCTH.
7. BHeceHMe n3MeHeHW B [LOMKHOCTHY MHCTPYKLMIO
7.1. BHeceHve W3MeHeHU B [JO/MKHOCTHYK WHCTPYKLMIO OCYLLECTB/SETCA B ClefyHoLmnx
cnyyasax:
7.1.1. B cBA3XM C W3MEHEHWEM 06s3aTeflbHbIX YCMOBUIA TPYyAOBOro [OroBOpa. YKas3aHHas
npouegypa NpoBOANTCA B COOTBETCTBUM C TpeboBaHMAMWU TpyaoBoro kogekca PP (paboTHUK
[O/MKEH OblTb He MO3f4Hee, YyeM 3a 2 Mecaua A0 MPeAnonaraemoro U3mMeHeHWs MUCbMEHHO
yBefloMneH. [locne nonyyeHUss pabOTHMKOM COrflalleHUss Ha MNPOJO/KeHWe TPYAOBbIX
OTHOLLEHWIA, BHOCATCS U3MEHEHNS B [LOMKHOCTHYO UHCTPYKLMIO).



7.1.2. Tlpy N3MEHEHUWN OpraHW3aLMOHHbIX YCN0BUIA TpyAa, 6€3 N3MeHeHUs TPYLOBON PYHKLMM
paboTHMKa.

7.2.  3asegywowmi MBAOY wunm nnyo, ynonHOMOYEHHOE WM, COCTaBnsieT [O0MKHOCTHYH
WHCTPYKLMIO B HOBOI pefakLumn, KOTopas COrfacoBbIBaeTCA U yTBEPXKAAETCA B COOTBETCTBUN C
TpeboBaHMSAMM, YCTAaHOB/IEHHbIMW pa3fenamn 4 n 5 Hactosuwlero MonoxeHnsa. O3HaKoOMeHME
paboTHUKA C [LO/MKHOCTHOM MHCTPYKLUMEN OCYLLECTBNSETCA B COOTBETCTBMM C TPebOBaHUSIMMU,
YCTaHOB/IEHHbIMM pa3fenomM 6 HacTosALLlero MNonoxxeHus.

8. XpaHeHne [O/MKHOCTHbIX MHCTPYKLUIA

8.1.  [0/MHKHOCTHbIE UHCTPYKLUUN XpaHATCA B COOTBETCTBUW C NpasBuiamun, yCTaHOB/IEHHbIMW B
[MepeyHeM TUMOBbLIX YMpPaBMEHYECKMUX apXMBHbIX AOKYMEHTOB, 00pasyroLlMxcs B npouecce
LeaTe/IbHOCTU roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMOynpaB/ieHUs Y OpraHu3auum,
YTBEPXAEHHBbIM Npukasom MuHKynbTypbl Poccun oT 25.08.2010 Ne 558.

8.2. [ 0/HKHOCTHbIe UHCTPYKLUMK paboTHMKOB MBAOY nognexaT NOCTOSHHOMY XpPaHeHWo B
MBAOY B TeueHWne Tpex 1eT NOC/e NX 3aMEHbI HOBbLIMW.



